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Paperwork…A	Guide	to	Getting	Your	Documentation	in	Order	

AN	INTRODUCTION…	

First, get ready for change. Up until now, your parents may have taken care of dealing with your school, 
making sure you get whatever accommodations you need, making appointments, etc. In college, the 
rules and roles change – it’s up to you (in fact, they might not even talk with your parents…more on that 
later). Working through this process will probably be the first time you have really taken charge of your 
needs related to your ASD. It may feel intimidating, but it is do-able. Your parents have had many years 
to learn how the system works, so let them help if needed, but make sure you understand the why’s and 
how’s of the process. Parents, if you’re the ones who found this article – read it, but then hand it on 
over to your son or daughter. 

Second, the requirements for what your school had to provide you and what a college has to provide are 
very different and you’ll need to understand what that means. There is a good summary of the 
differences: http://ds.oregonstate.edu/family/secondary.php.  

Third, you may be tempted to not request accommodations or assume you’ll just “make it work.” The 
choice is yours, but consider: 1) college is a different environment than high school, and it’s hard to 
predict what will be easy or hard – you have probably learned (very well) to compensate and/or your 
parents or others may have been giving you more support than you realize; 2) as a practical matter, you 
can always stop using accommodations next semester/next year/whenever, but it’s much harder to get 
them added later if you find yourself in trouble in the middle of a term. 

Fourth, make temporary peace with the word “disability.” You may not see your ASD as a disability but 
rather as one location on the spectrum of neurodiversity. However, the services you’ll need at college 
will come through the disability services office, and your paperwork will refer to your “disability.” It’s a 
necessary evil you’ll have to put up with…for a while. 

THOSE	BUSINESS	ITEMS	ASIDE,	ON	TO	THE	MAIN	ISSUE	AT	HAND:	

At any college, to get services related specifically to your ASD, you must register with the disability 
services office (or its equivalent at your college). The first thing they will request is that you complete 
their documentation requirements. 
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While you could theoretically walk into the office your first day on campus and start from there…DON’T. 
The process can be complicated and time-consuming, and you will save yourself a lot of anxiety if you 
take care of matters long before you move into your dorm room. 

Each school has its own requirement “quirks,” but there are (more or less) a common set of guidelines 
that you can follow. This article is based on a compilation of different schools’ guidelines, with the goal 
of giving you a single set of recommendations to ensure you will have what you need no matter what 
college you’re attending (especially since, as you’ll see, you might need to get started on this project 
before you make your final choice of school). However, you should always check with the disability 
services office as soon as you’ve decided on a school to make sure you are following their specific 
guidelines.  

(Note: this article is written primarily for students attending schools that do not offer specialized 
support programs – but who do want at least some accommodations in college. Those schools will have 
additional application forms, etc., and will probably provide more direction in how to go about the 
documentation and accommodations process). 

THINGS	YOU	SHOULD	DO	YOUR	SENIOR	YEAR:	

Get copies of your IEPs, 504’s, etc. from your school. While these will not be accepted as “proof” of your 
ASD at college, many schools will still want to see them. Remember that schools close for the summer, 
and get these items before you (and they) take off on vacation. While you’re at it, get a copy of your 
transcript. 

Look at your last full evaluation. If your parents haven’t shared it with you before, read it carefully and 
make sure you understand what it says. Most critically, check when it was done. Colleges generally 
require that your documentation include a professional evaluation/ assessment within the last 36 
months AND that it be based on tests designed for adults or an all-purpose test scored with “adult 
norms.” Adult norms can generally be used when a student is 17 years and 9 months (that is, 3 months 
before they turn 18). This means that even if you have a recent evaluation, if it was done when you were 
16 and 9 months (for example), it “doesn’t count” – you’ll need a new one. You might also need a new 
one if the current report doesn’t meet the requirements I describe below. 

Make a few copies of all of these forms, and get one of those accordion style folders to put them in. This folder 
is ONLY for paperwork related to your ASD in college, and it will go to college with you. 

If you need a new evaluation, schedule it NOW. These kinds of appointments can take quite a while to 
schedule. Your regular doctor is not going to be sufficient. Some schools will also not accept an 
evaluation from a school psychologist. You’ll need a consulting/clinical psychologist, psychiatrist, or 
neuropsychologist (the person conducting some of the tests could be a graduate student or the like 
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training under the psychologist/ psychiatrist/ neuropsychologist. The evaluator cannot be related to you. 
If there’s a university-affiliated autism center near you, they may be able to help. Or, ask the disability 
services office of a college near you (even if you’re not attending that school, they probably have referral 
suggestions). The evaluation can be expensive and probably won’t be covered by insurance, so ask 
around before making a choice. 

Before the Appointment: 

When you make the appointment, be clear about exactly what tests you need to make sure that the 
evaluator can meet your/your school’s requirements (evaluators usually have to be “approved” for each 
test they offer). So, what do you need? If your ASD is the only issue (you don’t have another diagnosis 
like ADHD as well), you’ll need: 

IQ Test: you’ll need a complete “IQ Battery,” including all subtests and standard scores. The Wechsler 
Adult Intelligence Scale-III or IV (WAIS-III/IV) will meet any school’s requirements; the Stanford-Binet V is 
probably also fine. Stay away from the Slosson Intelligence Test-Revised and the Kaufman Adult 
Intelligence Test (although some schools may accept them). 

Achievement Testing: A complete achievement test battery is required, including all subtests and 
standard scores. Acceptable measures include: Woodcock-Johnson Psychoeducational Battery-Revised; 
Tests of Achievement, Wechsler Individual Achievement Test, Stanford Test of Academic Skills, and the 
Scholastic Abilities Test for Adults. What you don’t want: the Wide Range Achievement Test-Revised, the 
Nelson-Deny. 

Information Processing: Specific areas of information processing must be assessed: for example, short 
and long-term memory, sequential memory, auditory and visual perception/processing, processing 
speed, executive functioning, and motor ability. Acceptable measures include the Detroit Test of 
Learning Aptitude-3, Woodcock-Johnson Tests of Cognitive Ability; and WAIS-III/IV subtest information. 

Specific Autism Spectrum Disorder testing; Somewhat surprisingly, not that many colleges ask for a 
specific ASD diagnostic test. The Autism Diagnostic Observation Schedule (ADOS) and the Autism 
Diagnostic Interview, Revised (ADI-R) are universally recognized, but can be very expensive. There are 
other less-involved tests that are not “gold-standard,” so you should check with the college(s) you’re 
thinking about before you incur a large bill for this item.  

Other tests related to any specific traits that are associated with autism in which you have a deficit:  

 Communication  
 Socialization  
 Memory (auditory and visual; short-term and long term)  
 Fine Motor/dexterity (speed/sequence of motor patterns)  
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 Executive functions (planning and organization) 
 Selective attention/perception (auditory and visual)  
 Sensory Processing (sensory sensitivity, self-stimulation)  
 Emotional Status  

(If you do have another diagnosis in addition to an ASD, you’ll probably need additional testing 
appropriate to that diagnosis). 

If an evaluator can’t meet these requirements, you have two options: 1) find another evaluator OR 2) 
call the disability services office at the school you’ll be attending, and ask them if the specific tests they 
can administer would be acceptable. 

The evaluator may have forms/questionnaires they want you to fill out ahead of time. Also ask if they 
want you to bring in copies of your previous evaluations, IEP’s, etc.  

At the appointment: 

When you arrive at the appointment, besides taking the tests, you should expect a few things: 

A “diagnostic interview”: This will include most or all of the following: information about your family 
history, your developmental history (when you learned to talk, for example), your medical history, 
relevant psychosocial and employment history, primary language of your home and current fluency in 
English, your history of substance abuse, and any history of psychological disorders. Some of these 
items you might not know – decide ahead of time if you want one of your parents to accompany you, or 
if you’ll get answers after the appointment if needed. Another way to go is to look at/bring along your 
old evaluations (you should do this anyhow; just grab that accordion folder and take it with you) which 
probably include much of this information. 

A discussion of why you’re there/what you need – explain that you’ll be attending college and that you’ll 
be working with the school’s disability services office to make sure you have the accommodations you’ll 
need. This would be a good time to share the Accommodations & Strategies sheet (also on SpectrumU) 
so you don’t forget anything. You should also make sure the evaluator is clear on what the report they 
prepare should include, besides test results (which must be actual scores, not just summaries): 

 A thorough description of the current issue(s), with an official diagnosis from the DSM-IV (when it 
comes out later this year, the DSM-V). DSM stands for Diagnostic & Statistical Manual, which is 
the professional “bible” for diagnosing non-physical issues. Phrases like “autistic-like traits,” 
individual "learning styles", "learning differences", "academic problems", and so forth are not 
sufficient. Items that should be included: 

o Developmental history that includes evidence of ASD symptoms in childhood. 
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o For Asperger’s Syndrome, absence of clinically significant general delay in early cognitive 
or language development (the new DSM may make this an irrelevant category); 

o Current qualitative impairment in social interaction; 
o Current restricted, repetitive, and stereotyped patterns of behavior, interests, and 

activities  
 Why other diagnoses should be ruled out. 
 Documentation of any medications and their effects on academic functioning. 
 The accommodations recommended: The report should describe your limitations (in the 

classroom and on campus) because of the diagnosis and the degree to which they will impact 
you in college. The report should indicate why specific accommodations are needed, and how 
these accommodations impact your specific disability. 

At the end of your appointment, you will probably get a summary of some of the test results and what 
the evaluator will recommend for accommodations. If the evaluator thinks you don’t need an 
accommodation that you think you will need, don’t be afraid to ask the evaluator why they made that 
judgment (although they do get the final word). The evaluator will write up a full report and send it to you 
later. Ask when you can expect that, and if you can ask for changes in that report if they don’t describe 
something correctly. The report should be typed, dated, signed, and appear on professional letterhead. 
The examiner's professional credentials should include license/certification information and 
jurisdictional information. 

After the Appointment: 

Follow up with the evaluator as needed to get the full report. Read it carefully and ask them to correct 
errors if needed. Make several copies and put them in your folder. 

THINGS	YOU	SHOULD	DO	OVER	THE	SUMMER:	

Fill out your school’s documentation paperwork (you’ll find it on the disability services office website), and 
send it to them with the report and anything else required. Do this as far in advance as possible, 
especially if there are accommodations that will need some arranging (for example, getting a single 
room for disability reasons). Make a copy of the school’s paperwork and put it in your folder. 

If possible, make an appointment to meet with the disability services office well before classes start. There 
may be an official time to do this as part of orientation. At this meeting, you’ll find out which 
accommodations you’ve been approved for and how they will be handled. Make sure you understand 
what you need to do. You’ll be getting to know these people well over the next two or four years, so learn 
their names (ask them for a card) and take notes (and put everything in – all together now – your 
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folder). You can also ask them for advice about how to arrange other things you will need, on or off 
campus.  

ONE	LAST	THING:	

There is an important issue you’ll need to decide and possibly discuss with the office: whether to sign a 
release giving the school permission to give information to your parents or another adult (for example, 
your grades, whether you’re showing up for appointments, your medical records). Your parents will 
probably want you to sign the release; you may feel that you don’t need them involved in this part of 
your life anymore. Have a calm, adult conversation with your family and try to come to a decision that 
works for all of you. If you need to compromise, think about agreeing to give them access for your first 
year, but not after that as long as things go well (you’ll need to sign an “un-release” at that point). 

ONE	LAST	LAST	THING:	

The Autism Self-Advocacy Network has published a very valuable book, Navigating College, which you 
should download immediately if you do not already have it (http://navigatingcollege.org/download.php). 
ASAN’s mission is to help equip Autistic students to advocate for themselves in college and the world 
beyond. The book is filled with helpful advice from other Autistic students. 

 

 

 

 

Thanks to the University of Houston, University of Georgia, Augsburg College, and Vance-Granville 
Community College for providing such clear guidelines on their own websites (which served as sources 
of information for this article). 

 

 


